[image: image1.png]



THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234


Office of Educational Management/Grants Management

Room 876, Education Building Annex

Tel. (518) 474-6541 or (518) 474-3936

Fax (518) 474-1983


Memorandum
To:
School Bus Driver Instructors, Master Instructors

From:
Marion Edick, State Director Pupil Transportation Services

Re:
Processing Basic & Advanced Course Approvals & Certificates

Date:
March 1, 2006


I am pleased to announce that the State Education Department has entered into a contract with an agency to provide for the processing and recording of Basic and Advanced Course classes and certificates.  I would also like to thank you for your continued patience while we transition to a new contract vendor.


Beginning March 1st all course registrations (Notice of Program Offerings and Notice of Program Completion forms) for school bus driver, monitor and attendant classes should be mailed directly to  Safety Rules!, a nonprofit organization located in Syracuse, New York.  Even if you have previously sent the NPO form to SED, please submit the NPC form to Safety Rules!.  Forms with the Safety Rules! address and phone number are included in this mailing and can be downloaded from the Safety Rules! website.  Please begin using these forms immediately.  

Please also note the following points as we transition to a new vendor:

1. Please call Safety Rules! (315) 446-6333 for all questions about course administration or email info@SafetyRules.net.  Ted Finlayson-Schueler is the contact at Safety Rules!.
2. Notice that the Notice of Program Completion (NPO) has a new column, “Pri.”  Please place a check mark in this column to indicate any driver that is an employee of or volunteer for a private school, either church related or not.  Do not check this box for drivers who work for the district or for a contractor under contract to the district even if they serve a private school.

3. All the forms may be downloaded from the Safety Rules! website at www.SafetyRules.net/SEDCourses.html.  You may also access the forms by simply going to www.SafetyRules.net and clicking on “NYSED Courses.”

4. A new feature of this contract is that the Safety Rules! website will contain a listing of Basic and Advanced  courses available by county across the state.  This list will be developed as courses are registered and will allow drivers or supervisors to identify courses in their area.  The county, start and end dates, SBDI name and  phone number will be provided.

5. Safety Rules! will maintain the historic database of drivers, monitors and attendants who have completed the Basic or Advanced Courses and will be supply duplicate certificates based upon information available in the database.  Please download and submit the Duplicate Certificate Request form on the website.  Note: That because there was no contract in place for this work to be done since 6/30/04, information was not added to the database since 7/1/2004.  The database will be brought up to date by the end of calendar year 2006.

Beginning in January, 2007 Safety Rules!, will begin processing re-approvals for new classrooms and sites using the Delivery Agency Application form.  DMV requires all facilities to be re-approved every two years.  If you need to have a new classroom approved before then, you may complete the Delivery Agency Application form on the Safety Rules! website.   All forms that were submitted to SED since July 1, 2004 have been conveyed to Safety Rules!  Please contact them directly as you schedule new courses using the previously submitted new classroom sites.

In addition to the above mentioned material, I would like to alert you that there are some exciting plans for additional features and capabilities, under the new contract, that will unfold over the coming year.  Look for additional mailings and notices on the Safety Rules! and SED websites (www.emsc.nysed.gov/schoolbus/) later in the year that will explain these services as they become available.

